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NOCTAHOBNEHNE

oT . Ne
c. HmwxHas Benyra

O BHeceHMM U3MEeHEeHWW B NOCTaHOBIeHWe aaMuUHUcTpauuu HuxHeBeayrckoro
cenbckoro noceneHuma ot 14122015 r. Ne 302 «O6 yTBepxAaeHUM
aAMWHUCTPATMBHOrO perflaMeHTa No npeAoCTaBMEeHUID MYHULMNANbHOW YyCnyru
«lMpepocTtaBneHne cBegeHU U3 peecTpa MyHMLUNAaNbLHOro MMyLLecTBa»

B cootBetctBUM C DepeparnbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-d3 «O6
opraHusauun  npeaocTaBNeHWs  roCyQapCTBEHHbIX WM MyHUMUMMANbHbIX — YCRyry,
NoCTaHOBMEHNEeM agMuUHUCTpaumm  HWKHEeBeOyrckoro cenbCckoro  rnocerieHnss  oT
19.04.2021 r. Ne 25 «O6 ytBepxaeHmn [lopsgka pas3paboTkm u  yTBEPXKOEHUS
aAMUHUCTPATUBHLIX  perfnaMmeHToB  MpPeAdoCTaBfeHNs  MyHUMUMNArbHbIX  YCRyr»,
agMuHUCTpauusa HmxkHeBeyrckoro cenbCcKkoro noceneHns

MOCTAHOBINAET:

1. BHecTM un3MeHeHus B MOCTaHOBMNeHMe agMuUHUCTpaumm HwxHeBeayrckoro
cenbckoro noceneHus ot 14.12.2015 r. Ne 302 «O6 yTBepxaeHuM agMUHUCTPATUBHOIO
perrnameHTa no npegoctaBrneHnio MyHuumnansHon ycnyru «llpegoctaeneHne csefeHumn
M3 peectpa MyHULMMANbHOIO MMYLLECTBA» W3MNOXMB MNPUNOXKEHNE K HEMY B HOBOW
peaakunmn CorriacHo NPUNOXEHUIO.

2. Hactosiwee nocrtaHoBfieHMe BCTyNaeT B CUITy C MOMEHTa ero oguumanbHOro
obHapogoBaHus.

3. KOHTpOSb 3a UCNOMMHEHNEM HACTOSALWEro NOCTaHOBNEHUS OCTaBNA 3a cO60N.

[maBa HwxHeBeyrckoro H.A. BoromornoBa
CEenbCKoro noceneHuns



MpunoxeHwne

K NOCTaHOBEHWIO aAMUHUCTpaLUn
HwxHeBeayrckoro cenbCcKkoro noceneHns
oT 14.12.2015 r. Ne 302

(B pepakuum ot Ne )

AOMUHUCTPATVBHbBIV PEMAMEHT
MO NPEAOCTABJIEHVIO MYHULIMNAIIBHOW YCIYTU «NMPEOOCTABIIEHUE
CBEOEHNU N3 PEECTPA MYHNLINUMAJIBHOIO MMYLWECTBA»

1. O0Lwume nonoxeHus
1.1. [lpegmet perynvpoBaHna agMUHUCTPATUBHOIO perfameHTa.
MpeameTom perynupoBaHus aAMWHNCTPATUBHOIO pernameHTa no

npegocTaBneHnio MyHuumnansHon ycnyrnm «lpegocTtaBneHve cBefeHu K3 peectpa
MYHMUMNANbHOMO MMyLLecTBa» (ganee — agMWHUCTPATUBHBLIN perfiameHT) SBMSTCS
OTHOLLEHMS, BO3HMKaKOLWMe Mexay 3adaBuTenamu, agMuHucTpaumen HuxHeBeayrckoro
CeNnbCKOro MNocCeneHnss U1  MHOToOYHKUMOHANbHBLIMKM  LieHTpaMu  npefocTaBfeHns
rocydapCTBEHHbIX W MyHuUMnanbHbIX ycnyr (ganee — MO®L), npu npegoctasneHuu
CBEEHUN 13 peecTpa MyHULMNanbHOro MMyLLeCcTBa, a TaKke orpegerieHve nopsgka,
CPOKOB M MOCeAoBaTeNbHOCTU BbINOSTHEHUS aAMUHUCTPATMBHLIX AeNCTBUI (npoueayp)
npwv NnpegocTaBNeHUn MyHULMNANsHOM yCnyru.

1.2.  OnucaHue 3aaBuTenen

3asButenamm ABnATCA oU3nMyeckne N lpuanyeckme nuua, 3amHTepecoBaHHbIE B
NnoslyYeHMn CBEeOEHUW U3 peecTpa MyHMUMNanbHOro umyuectsa HwKHeBeOyrckoro
CenbCKOro nocereHns, NMbo ux 3akoHHble NpeacTaBUTeNn, AENCTBYIOLWME B CUIY 3aKOHa
WM Ha OCHOBaHWM JOroBOpa, JOBEPEHHOCTH (Oanee - 3asiBuTerb, 3asiBUTENN).

1.3. TpeboBaHmsa Kk nopsagky  MHPOPMUPOBAHMS O  MNpenocTaBneHUn
MYHUUUNANbHOW YCAyru

1.3.1. OpraH, npegocTaBNAWNN  MYHUUMNANbHYO  YCAyry: aaMUHUCTpauus
HwxHeBeayrckoro cenbcKkoro nocenenns (ganee — agMUHUCTpaLms).

AOMMHUCTpaUma pacnorioxeHa no agpecy: BopoHexckasa obnactb, CemMunykckui
panoH, ceno HwxHsas Beayra, ynuua JleHnHa, gom 32.

3a npepoctaBneHMeM  MyHUUMNANbHOW  yCRyrn 3asiBUTENb MOXeT Takke
obpatntbcs B MHOroyHKUMOHANbHbLIN LIEHTP NPeAoCTaBfeHNs rocy4apCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (ganee — MOLY).

1.3.2. MHdbopmaumss O MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax (TenedoHax ANA CNpaBOK W KOHCyNbTauuW), UHTEPHEeT-agpecax, agpecax
3NEKTPOHHOM MNOYTbl agMUHUCTpaumm HukHeBeayrckoro cenbckoro nocenexHnsa, Mol
npuBoasaTcs B npunoxeHun Nel Kk HacTtoswemy AOMUHUCTPATUBHOMY perfameHTy u
pasmeLLatrTcs:

— Ha odwmumanbHOM canTe agMuHucTpaumm B cetu WHTepHeT http://nveduga-
semiluki-r36.gosuslugi.ru/;

— B WHdopmauuoHHon cucteme «lloptan BopoHexckon obnactm B ceTu
NHTepHeT» (www.govvrn.ru) (aanee — NMoptan BopoHexckon obnactun B cetn IHTepHeT)

— Ha EgmHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCnyr ((PyHKUMIA) B
cetn HTepHeT (Www.gosuslugi.ru);

— Ha odmumansHom cante ML (mfc.vrn.ru);

— Ha VH(OpPMaLMOHHOM CTeHe B aiMUHUCTpaUuu;

— Ha nHpopmaunoHHom cteHge B MOLI.

1.3.3. Cnocobbl nonyvyeHns wuHdoOpMauum O MecCcTe HaxoXAeHusa u rpadukax



paboTbl agMUHUCTPAUUM W OpraHu3aumn, obpalleHne B KOTOpble Heobxoaumo Onsi
Nosy4eHnss MyHULUMNANbHON YCIyri.

— HenocpencTBEHHO B aAMUHUCTpaLmN,

— HenocpeacTBeHHO B MDLI;

— C MCnornb30BaHWEM cpencTB TenedOoHHON CBA3N, CpeacTB ceTu NHTepHeT.

1.3.4. Hdbopmaumss no Bonpocam npefocTaBneHns MyHUUMNanbHOW YCnyru u
YyCNnyr, KOTOpble SABNSAIOTCA HeobxoaumbIMM U obA3aTenbHbiIMUM ONS NpefocTaBneHns
MYHUUUNANbHOM  YCIyrn, CBeAeHUs O XoAde MNpefoCTaBfeHUs yKasaHHbIX — YCryr
npeaocTaBnAwTCA 3aaBUTENSAM YMNOMHOMOYEHHbIMWU  OOSDKHOCTHLIMKM — NULaMKU
agMuHucTpauumn, MOLL (nanee - ynonHoMo4eHHble JOMMKHOCTHbIE Nvua).

MHdopmupoBaHne O  xode  MpefoCcTaBrieHUs  MyHUUMMANbHOW  YCIyru
OCYLLEeCTBNAETCA YMNONHOMOYEHHLIMU OOSMKHOCTHLIMU NULAMKU NPU JIMYHOM KOHTaKTe C
3agBUTENEM UM C UCMONb30BaHMEM MOYTOBOW, TeriePOHHOM CBSA3U, C UCMONb30BaHNEM
NHPOPMALNOHHO-TEXHONOMYECKON N KOMMYHUKALMOHHON MHAPPACTPYKTYpPbI, B TOM YUche
EanHoro noptana rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX yenyr (pyHkumin) n (unun) MNopTtana
BopoHexckon obnactu B cetn IHTepHeT.

Ha WHpOpMaUMOHHBLIX CTeHgax B MecCcTax npefoCTaBfeHuss MyHuumMnanbHOM
ycryrn, a Takke Ha oduumanbHbIX canTax agMmuHucTpauuu, Ha lopTane BopoHexckon
obnactnm B cetn WHTepHeT, Ha EAMHOM nopTane rocygapCTBEHHbIX U MYHULMNANbHbIX
ycnyr (pyHKUMin) pasmelLaeTcs Takke cnegyrowas nHpopmaums:

— TeKCT HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa;

— TEKCTbl, BbIAEPXKM W3 HOPMATUBHbLIX MNPAaBOBbIX akTOB, pPErynmpyroLmx
npegocTaBneHmne MyHMUMnansHOM yCnyru;

— dopMbl, 06pa3sLbl 3asiBMIEHNN, UHBIX JOKYMEHTOB.

1.3.5. 3aaButenu, npeacTaBmMBLUME 3asiBIEHME Ha MNOSyYEHWE MYyHMUMMNANbHON
ycnyrn, B obs3aTenibHOM nopsgke MHOPMUPYIOTCS YNONHOMOYEHHBbIMU LOMKHOCTHBIMU
nmuamu:

— 0 nopsake nNpefoCcTaBneHns MyHULMNaneHON YCnyru;

— 0 XOA4e npeaocTaBneHnss MyHUUUnanbHOW ycnyru;

— 00 oTKase B NpegocTaBfieHUn MyHULMNAanbHON YCNyru.

1.3.6. IHGpopmMauma o cpoke 3aBeplieHUs OgopMIIEHNA  OOKYMEHTOB U
BO3MOXHOCTU MX NOSTyYEeHUs 3asiBUTEN0 coobLaeTcs npu nogavye 4OKYMEHTOB.

1.3.7. B ntoboe BpemMsi C MOMEHTa NpuemMa JOKYMEHTOB 3asiBUTENb MMEET NpaBo Ha
noslydeHMe cBedeHUA O MPOXOXAEHUW npoueaypbl NpeaocTaBieHns MyHUUMnanbHOM
ycnyru, C WUCMonb3oBaHMEM TenedoHHOW CBA3W, cpedcTB VHTepHeTa, a Takke npwu
NNYHOM KOHTaKTe C YNOSIHOMOYEHHbIMU AOSPKHOCTHBIMUY LaMu.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble ObpalleHusi YynosIHOMOYEHHbIe
OOSDKHOCTHbIE Nvua nogpobHO M B BeXNUBOW (KOPPEKTHOM) dopMe UHAOPMUPYHOT
obpaTumBLUMXCSA MO UHTepecyLWMM Ux BonpocaM. OTBeT Ha TenedOHHbI 3BOHOK JOKEH
Ha4yMHaTbCA C MHGOPMaLMM O HaMMEHOBAHUM OpraHa, B KOTOPbIA NMO3BOHWUIT FPaXKadaHWH,
damunum, UMeHW, OT4eCTBe, 3aHMMaeMou [OOSPKHOCTU cneuuanucta, MpUHSBLLErO
TenedOHHbIN 3BOHOK.

Mpn oTcyTCTBUM Yy YNOSTHOMOYEHHOrO AOJHKHOCTHOrO fivua, MPUHSBLUErO 3BOHOK,
BO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha MNOCTaBSfIEHHbIE BOMNPOCHI TeneOHHbIN
3BOHOK JOSmKeH BbiTb NnepeagpecoBaH (NepeBeaeH) ApYroMy OOSDKHOCTHOMY FNLLY UIN Xe
obpatmBLLueEMYCA rpaXKgaHWHY OOSMKEH OblTb cOObLEeH TenedOHHbIM HOMEP, N0 KOTOPOMY
MO>XHO NOSy4nTb HEOBXoanMYy nHPOPMaLUIo.

2. CTtaHgapT npegocTaBneHnst MyHMLMnanbHON ycnyru



2.1. HanmeHoBaHue MyHuuMnanbHoM ycnyrm — «llpegocTtaBneHne csBefeHun u3
peecTpa MyHULMNANbHOMO UMYyLLECTBa».

2.2. HanmeHoBaHue opraHa, NnpeacTaBnAoLwero MyHuumMnanbHy yenyry.

2.21. OpraH, npegocTaBnsAwWUA  MyHUUUNANbLHYIO YyChyry: agMuUHUCTpauus
HwxHeBeayrckoro cenbCKkoro noceneHus.

2.2.2. 3anpewaetca TpeboBaTb OT 3aABUTENSA OCYLLECTBIEHUA OENCTBUNA, B TOM
yucre cornacoBaHunM, HeobXxoAuMMbIX ANS  MOMAyYEeHUS MYHUMUMManbHOW ycryrm u
CBSA3aHHbIX C obpalleHnemMm B WHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro
camoynpasrfeHusi, opraHuMsauuu, 3a WUCKIHYEHWEM MOSyYeHUs YCryr, BKIOYEHHbIX B
nepeyeHb YCNyr, KOTOpble SBNAOTCA HeobxoaMmbiMn U obA3aTenbHbIMKM  ANs
npeaocTaBneHna MyHUUUnanbHbIX ycryr, yTBepXaeHHbl PeweHnem CoBeTa HapoOOHbIX
AenytatoB HWXXHeBeOyrckoro ceribCKoro noceneHns.

2.3. PesynbTat npegoctaBneHnss MyHULMMNANbHOM YCNyri.

Pesynbtatom npefocTaBneHns MYHULUMNaNbHOM ycnyru aBnsaeTca
npegocTaBneHne cBedeHnn n3 peectpa MyHULMNAanbHOrO UMyLLIECTBa B BUAE BbIMUCKA U3
peecTtpa MyHUUMNANbHOrO umMmywectsa nmnbo coobuieHna o6 oTcyTcTBMM OObekTa B
peecTpe MyHMUMMNanbHOIro NMyLLecTBa.

2.4. Cpok npedoctaBreHna MyHUUMNANbHOW ycrnyrM, B TOM YUCIie C Yy4eToM
HeobxogmMmocTn obpalleHMs B OpraHu3auuu, yvacTBywlMe B NpefocTaBfeHun
MYHUUMNANbHOM YCIyrn, CPOK MPUOCTAHOBIEHNA MNpeaoCTaBneHns MyHULMNansHOn
ycnyrm B Cfnydae, €eCnM  BO3MOXHOCTb  MNPUOCTAHOBMEHWUS  MpedycMOTpeHa
3akoHogaTtenbcTBOM Poccuinckon degepaumum, Cpok Bblgavm (HanpaBrieHUs1) JOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM NpeoCcTaBeHNs MyHULUMNANbHON YCyru.

2.4.1. Cpok npegoctaBneHus MyHuyunanbHon ycnyrm - 10 gHenm co  gHs
NOCTYNSIeHUS 3anpoca OT 3asiBUTENS.

[MpaBoBble OCHOBaHWUA ANs NPeaoCcTaBNeHNs MyHULMNANbHOW YCNyru.

lMpenoctaBneHMe MyHUUMMNANbLHOM YCRyrM Mo MpegoCcTaBfieHUIo CcBeaeHUn n3
peecTpa MyHULMNANbHOMO MMYLLECTBA OCYLLECTBIISIETCH B COOTBETCTBUM C:

KoHctuTtyumen Poccuiickon Pepepaumm («CobpaHue 3akoHogatenbctBa Pdy,
26.01.2009, Ne 4, cT. 445; «Poccunckas raseta», 25.12.1993, «[MapnameHTcKkas rasetay,
23-29.01.2009 Ne 4);

depepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-&3 «0O6 opraHusauum
npeaocTaBnNeHNa rocyaapCTBEHHbIX M MyHUMUMNAnbHbIX ycnyr» («Poccuinckas raseTay,
30.07.2010, Ne 168; «CobpaHue 3akoHogaTensctea Po®y», 02.08.2010, Ne 31, cT1. 4179);

depgepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-d3 «0O6 o06wmx npuHUMNax
opraHuMsauunm MecTHoro camoynpasneHuss B Poccuinickon ®depgepaumn» («CobpaHue
3akoHogartenoctBa P®», 06.10.2003, Ne 40, cr. 3822; «[lapnameHTckas raseTa»,
08.10.2003, Ne 186; «Poccunckas razeta», 08.10.2003, Ne 202);

Mpukaszom MwuHakoHompassutna PO ot 30.08.2011 Ne 424 «O6 yTBepxaeHuu
Mopsagka BegeHWUss opraHaMy MECTHOro CamMOynpaBfieHUs PeecTpoB MYyHULMMANbHOro
nmyuwectsa» («Poccuiickas raseta», Ne 293, 28.12.2011);

YctaBoM HWXHEBEOYrcKOro CenbCKOro MnoceneHuns, YTBEPXOEHHbIM peLLueHnEM
ceccun CoBeTa HapoaHbIX AenyTaToB HMKHEBEAYrCKOro CenbCKOro NoceneHns;

MHbiMM  HOpMaTMBHbIMM  npaBoBbiIMM  akTamu  Poccunckon  depepauum,
BopoHexckon obnactm u  HwxHeBeoyrckoro Cenbckoro noceneHnst BopoHexckon
obnactn, pernamMeHTMpylLWUMN MPaBOOTHOWEHUS B  cdepe  npenocTaBneHus
MYHMLMNANbHON yCnyri.

2.5. VcyepnbiBaowmnn nepeyeHb OOKYMEHTOB, HEOOXOOAUMbIX B COOTBETCTBUU C
3aKkoHodaTeNlbHbIMM UMW WHBIMM ~ HOPMATUBHbLIMM  NPaBOBbIMM  aKTaMn A1
npegocTaBneHns MyHULUMNansHOM YCNyru.



2.5.1. NcuyepnbiBaowmin nepevyeHb OJOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMW MPaBOBLIMW akTaMn AN NpefoCTaBNeHns MyHUUMNanbHOW YCnyru,
noanexawux npeacTaBreHnto 3asaBUTenem.

MyHuuMnaneHaa  ycrnyra  npedocTaBnseTcd  Ha  OCHOBaHWM  3asiBIIEHUS,
NOCTYNMBLLErO B agMUHUCTpaLumto nnm 8 MOL.

B nncbmMeHHOM 3asiBnieHumn JormkHa ObiTb ykasaHa nHgopmaunsa o 3assutene (4ns
dU3n4ecknx nuy n neamsmnayaneHeiX npegnpuHumMatenen - ®.1.0., gaHHble JOKYMEHTa,
yAOCTOBEPSIOLEro JIMYHOCTb, afpec perucrpaumm, KOHTakKTHbI TenedoH (TenedoH
yKasblBae€TCA MO >XefaHwuio); ANns puauyeckux nuy, - HammeHoBaHue, agpec, OMPH,
KOHTaKTHbI TenedoH). 3asiBrieHne [OMKHO ObiTb NOANMCaHO 3asiBUTENEM WU ero
YNOMHOMOYEHHbIM NpeacTaBUTENEM.

dopma 3aaBneHuMss npuBedeHa B npunoxeHun Ne 2 K HacTosiwemy
AOMUHUCTPATMBHOMY perfameHTy.

Mpn obGpaweHnn 3a nosiydeHMeM MyHUUMNanbLHOW yCryrm npeacTaBuTens
3aaBUTENd OH npeacTaBnseT AOKYMEHT, YAOCTOBEPSOWMNA JIMYHOCTb, U [OKYMEHT,
noaTBepXaatoLunm ero nNoIHOMOYKMS Ha NpeacTaBfieHne NHTEPECOB 3asBUTENNS.

3asaBneHune Ha bymakHOM HocuTene NpeacTaBnseTcs:

- NOCpPeACcTBOM MOYTOBOrO OTMPaBfeHNs;

- Npy NnYHOM obpaLleHun 3aaBuTens NMbo ero 3aKOHHOro NpeacTaBUTEeNS.

B anekTpoHHOW (hopme 3asBreHue npeacrtasBniseTcsa ¢ Ucnorb3oBaHMeM EguHoro
nopTana rocygapCTBEHHbIX W MyHuMUMNanbHbIX Yycnyr (dyHkumn) un (mnn) [MopTtana
BopoHexckon obnactu B cetn VIHTepHeT.

B anekTpoHHOM dhopme 3asBrieHne npefocTaBnsgeTcs nytem 3anosiHEHUS OopMbl,
pasmMelleHHoOn Ha EgnHOM nopTane rocyfapCTBEHHbIX W MyHUMUMNANbHBIX  YCRyr
(dbyHKUMR) 1 (Mnn) MopTtane BopoHexckon obnactn B cetn NHTepHeT.

3agaBneHne B (popme IMEeKTPOHHOro AOKyMeHTa MnoAnucbiBaeTcs 3asiBuTenem ot
NMEHN (PU3NYECKOro NiLla C UCMOSNb30BaHMEM NPOCTON SNIEKTPOHHOW NOANUCH.

K 3asBneHnio B hopMe 3NEeKTPOHHOro AOKyMEHTa npuraraetcsa Konusa LOKYMEHTa,
YAOCTOBEPSAIOLEro  JIMYHOCTb  MpeAcTaBuTens  3asiBUTENS,  ecnv  3asiBfieHune
npegcraBnaeTcss npeacraBuTeneMm 3asBuUTENS B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTA.

B cnyyae npeacTtaeneHus 3adBneHust B pOpMe  ONEKTPOHHOrO [OOKYMeHTa
npeacraButTenem 3asBuTens, AEUCTBYIOWMM Ha OCHOBaHMUM LOBEPEHHOCTU, K 3asiBNEHNIO
B OpMe 3NEeKTPOHHOro [OOKYMEeHTa Takke npuraraetcs [OOBEPEHHOCTb B Buae
9NEeKTPOHHOro obpasa Takoro JOKyMeHTa.

ONEeKTPOHHbIE AOKYMEHTbI (3M1EeKTPOHHbIE 0bpasbl JOKYMEHTOB), Mpusiaraemble K
3asBfeHMI0, B TOM 4YuCrie OOBEPEHHOCTU, HanpaBnawTca B Buae annoB B dpopmaTtax
PDF, TIF.

KauectBO npegocTaBngeMblX 3NEKTPOHHbIX OOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AokymeHToB) B (pbopmaTtax PDF, TIF gomkHO no3BonsaATb B MOMHOM ob6bemMe npouvntatb
TEKCT JOKYMEHTa M pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.2. NcuyepnbiBaowmi nepeyeHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW MPaBOBbLIMW akTaMW ANns NpefoCTaBNeHUs MyHUUMNarbHOW YCnyru,
KOTOpble HaXOASTCA B PaACMOPSPKEHUN FOCYAAPCTBEHHbLIX OpPraHoB, OpPraHoOB MECTHOro
camoyrnpaBfneHnss M WHbIX  OpraHvsauun, yvacTBywWMX B  MpefocTaBreHnn
MYHUUMNANbHOW YCAyrn, U KOTOpble 3asiBUTENb BNpaBe NpeacTaBUTb.

[MepeyveHb Takux JOKYMEHTOB OTCYTCTBYET.

3anpellaeTca TpeboBaTb OT 3asABUTENS:

- npeacTtaBneHna OOKYMEHTOB M MHJOpMauuuM unm OCyLeCTBNeHus OeCTBUN,
npeacraBneHne Wnn OCYyLWEeCTBIEHNE KOTOPbIX He npedycMOTPeHO HOpMaTUBHbIMU



NpaBOBbIMW  aKTamW, pPeryrimpylowmMmmn  OTHOLLEHUS, BO3HMKaKWWMe B CBA3N C
npegocTaBneHneM MyHUUUNAaNbHOW yCryru;

- NpeacTaBneHuss OOKYMEHTOB W MHQOpMaLMK, KOTOpble B COOTBETCTBUU C
HOpMaTMBHbIMW  MNpaBoBbiIMM  akTamu  Poccurckon  ®depepaunn, HOpMaTUBHLIMU
npaBoBbIMK akTamn BopoHexckon obnactm u MyHUMUMNanbHbIMU NPAaBOBbLIMU aKTaMmu
HwXHeBeOyrckoro cesibCKOro noceneHus HaxoAsiTCA B pacrnopsikKeHun agMUHUCTpaummn,
WHbIX TrOCYAApCTBEHHbIX OpraHoB, OPraHoB MECTHOro camoynpasneHus u  (unu)
noaBeLOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHaMm W opraHaM MeCTHOro camoynpaBrieHUs
opraHusauun, y4yacTBylOWMX B NPeaoCTaBfieHUN  MyHUUMNanbHOW  ycnyru, 3a
NCKITIOYEHVEM [OKYMEHTOB, yKa3aHHbIX B 4acTm 6 crtatbn 7 degeparibHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHMszauum npenocTaBneHnst rocyaapCTBEHHbLIX U
MYHMLMNANbHbBIX YCNyr».

2.5.3. NepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0aMMbIMUM N 06s1I3aTENbHBIMU ANs
npegocTaBneHns MyHUUUNanbHOM YCryrn, B TOM YWUCHe CBeAEHUS O [JOKYMEHTe
(mokymeHTax), BblgaBaeMoM (BbldaBaeMblX) OpraHM3aumsamu, Yy4acTBYHOLWMMKU B
npegocTaBneHn MyHUUMNanNsHOW YCNyru.

MonyyeHne 3asBUTENEeM ycryr, KOTOpble SBASAIOTCA  HEobBXoAMMbIMU U
obs3aTtenbHbIMU ANg NpegoCcTaBNeHns MyHULMNansHOW ycnyru, He TpebyeTcs.

2.6. Wc4yepnbiBaloWnn nepevyeHb OCHOBaHUM ONA OTKa3a B Npueme OOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANnbHOM yCryru.

lMepeyeHb OCHOBaHMM ONs OTKa3a B NpuveMe [OOKYMEHTOB, HeobxoauMblx AJis
npenocTaBneHns MyHULMNansHOM yCnyru:

- 3a8BfieHne He COOTBETCTBYET YyCTaHOBMIEHHON (bopMe, He NoaaaeTcs NPOYTEHMIO
NN COOEPXKNT HEOTOBOPEHHbIE 3asBUTESNEM 3a4epPKUBaHUS, UCTIPaBNEHUS, NOAYUCTKN.

2.6.1. Nc4epnbiBaloliMn nepedeHb OCHOBaHUMW ONA OTKasa B MNpefoCTaBreHuun
MYHUUUNANbHOW YCyru.

McuepnbiBalownm nepeyeHb OCHOBaHWA [ONA  OTkasa B NpeaocTaBfieHUn
MYHUUMNANbHOW YCyrM OTCYTCTBYeET.

2.7. Pasmep nnatbl, B3MMaemMoM C 3asBUTENS Npu  NpegoCcTaBreHumn
MYHUUMNANbHOM YyCcryrM, M cnocobbl ee B3MMaHUs B Ccrydadax, nNpegycMOTPEeHHbIX
denepanbHbIMU  3aKOHaMW, MNPUHUMAEMbIMM B COOTBETCTBMM C  HUMU  MHbIMU
HOpMaTMBHbIMW  MNpaBoBbiMM  akTamum  Poccurckon  defepaumn, HOpPMaATUBHLIMU
npaBoBbIMM akTamu BopoHexckon obnactn, MyHuuunanbHbIMW NPaBOBbIMU aKTaMu
HwXHeBeayrckoro cenbCckoro noceneHust.

MyHuuunaneHas ycnyra npefocraBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.8. MakcumanbHbIM CPOK OXWOaHust B o4epeaguM npu nogade 3anpoca o
npeaocTaBneHNn MyHUUUNANbHOM YCAyrn U Npy NoydeHnn pesynbTaTa npegoCcTaBneHus
MYHULUUNANbHOW YCyri.

MakcnmanbHbI ~ CPOK  OXMAAHUMA B o4yepeguM npu  rnogade 3anpoca o
npegocTaBNeHUM MyHUUMNANBHOW YCNYrn He OOMMKEH NpeBbIwaTth 15 MUHYT.

MakcumanbHbI  CPOK  OXMOAHUA B o4yepean nNpu  MofnyyYyeHuu pesynbTaTta
npenocTaBneHns MyHULMNAanbHOM YyCnyru He AOSHKEH NpeBbiwaTth 15 MUHYT.

2.9.TpeboBaHMa K NOMELLEHUSAM, B KOTOPbIX MPEeAOCTaBASEeTCA MyHuLMNanbHas
ycriyra, K 3any OXuaaHus, Mectam [Afd9 3anofiIHeHUs1 3anpocoB O MNpenoCTaBeHum
MYHMLUMNANbHON YCNyrM, MHAOPMAaLUMOHHLIM CTeHAam ¢ obpasuamm ux 3anosIHEHUS U
nepevyHemM [OOKYMEHTOB, HeobxoauMMbIX Ons NPefdoCTaBfiEHUs KaXOouW MyHUUMnanbHOWM
ycrnyru.

2.9.1. Tlpuem rpaxgaH oOCyWeCTBNAeTCs B cChneuynanbHO BblAEMNEHHbIX Ans
npegocTaBnNeHns MyHUUMNAsnbHbIX YCIyr MOMeELLEHUSsIX.



lMomeleHnss OOMKHbI coAdepXaTb MecTa ANs WMHPOPMUPOBAHUA, OXWOAHUS U
npuema rpaxaaH. MNomewieHus OOMKHBbI COOTBETCTBOBATb CaHUTapHo-
ANNOEMUNOSIOTMYECKMM  MpaBufiaMm M HopMaM, a Takke ObiTb 0bopynoBaHbl
NPOTUBOMNOXXaPHOM CUCTEMOMN U CPeaCTBaMU NOXAPOTYLUEHUS.

Y Bxoga B Kaxgoe nomelleHMe pasmewaetca Tabnuika ¢ HauMeHOBaHWEM
nomeLleHns (3an oxugaHus, npmema/Bbigayn JOKYMEHTOB U T.4.).

2.9.2. Okono 3gaHus OOMMKHbl OblTb OpraHM3oBaHbl MAPKOBOYHbIE MeCTa Ans
aBTOTpaHCNopTa, B TOM 4yucne Angd nuy ¢ orpaHUYeHHbIMU BO3MOXHOCTAMU 340POBbS
(vHBanNnOoB).

[ocTyn 3asBuTENen K NapKOBOYHBIM MeCcTaM siBrisieTca 6ecnnaTtHbIM.

2.9.3. B nomeweHuax AOna oxugaHus 3aaBuUTensaM  OTBOAATCA  MecCTa,
obopyaoBaHHbIE CTYNbAMU, KpecernbHbIMU CeKUMsiMU. B MecTax oxungaHus JOSmKHbI ObITb
npeaycMOTPEHbI CpeacTBa Afisl OKa3aHUs NepBOM MOMOLUM U OOCTYMNHble MecTa obuiero
Nonb30BaHUS.

29.4. Mecta WHQOPMUPOBAHUSA, NpeaHasHayeHHble AN O3HAKOMIeHUs
3asBuTenen ¢ MHopMauoHHbLIMN MaTepuanamm, obopyayrTca:

- MHGOPMAUMOHHLIMW CTEHOAMW, Ha KOTOpPbIX pasMelaeTca BuayanbHass W
TeKkcToBas MHGopMauus;

- CTYNbSAMM M CTONaMu 4na opopMieHns JOKYMEHTOB.

K uHdopMauuoHHbIM CcTeHdaM AofmkHa OblTb obecrneyeHa BO3MOXHOCTb
cBobOOOHOro A4ocTyna rpaxaaH.

Ha wWHdopMauMOHHBLIX CTeHdax, a Takke Ha oduumanbHbIX canlTax B CeTu
NHTepHeT pasmelLaeTtca cnegytowasa obasaTenbHas HopMmaums:

- HoMepa TenedoHOB, (hakcoB, agpeca ouumanbHbIX CanToB, SNEKTPOHHOW MOYThI
OpraHoB, NPeAoCTaBnSALWMX MyHULMNANBHYO YCIYry;

- pexumMm paboTbl OpraHoB, NPeAOCTaBMSLWMX MyHULMNANBHYO YCIyry;

- rpadOunKmM NIMYHOro NpUema rpaxkgaH ynormHOMOYEHHbIMU AOHKHOCTHLIMU NULaMK;

- HOMepa KabwHeTOB, rae OCYyLWEeCTBNATCSA MpUeM MUCbMEHHbIX obpalleHuin
rpaXkgaH u ycTHoe MHOPMUPOBaHUE rpaxaaH; damMmunumn, UMeHa, oT4ecTBa U OOSMKHOCTH
nuy,  OCYLLEeCTBASKOWMX MNPUEM MUCbMEHHbIX oObpaleHun rpaxgaH W yCcTHoe
NHGOPMUPOBAHME FPpaXKaaH;

- TeKCT HacToswero agMMHUCTPaATMBHOIO pernaMeHta (MofiHas Bepcusa - Ha
odmumanbHOM canTe agMUHUCTpauum B cetn IHTepHeT);

- TEKCTbl, BbIOEPXKKA U3 HOPMATUBHBIX MPABOBbLIX aKTOB, PErynmpyroLwmx
npenocTaBneHne MyHMUMNanbHOWM YCnyru;

- 06pa3subl 0hopMeHNss JOKYMEHTOB.

2.9.5. NomeweHna gns npuvema 3asBUTENENW OOMKHbI OblTb 060pPYaOBaHbI
Tabnuykamm C ykasaHMem Homepa KabuHeTa M [OSMKHOCTM fuua, OCYLLECTBSHOLWEro
npuemMm. Mecto ana npuema 3asBuTENEN AOMKHO ObITb 06OpPyAOBaHO CTYNIOM, UMETb
MECTO N4 HanncaHus 3asiBNIEHNA N pa3MeLLEHNSA JOKYMEHTOB.

MomeweHns ona npuema 3asBUTENEN AOIMKHbI obecneunmBaTb BO3MOXHOCTb
peanusauun npae nvy C OrpaHUYEHHbIMM BO3MOXXHOCTAMU 340pOBbs (MHBaNMAoOB) Ha
npenocTaBneHne MyHuuMnansHon ycnyru. [lomewenuns obopyaytoTca naHgycamu,
CaHUTapHbIMM NOMELLEHNAMMN, PaCLUMPEHHBIMM NPOXo4amMu, NO3BONAKWMMM 0becneynTb
6ecnpenaTCTBEHHbIN AOCTYN K YKa3aHHbIM MOMELLUEHNAM INUL, C  OrPaHUYEHHbIMU
BO3MOXHOCTSIMU 300POBbS, MHBANUAOB, UCMNOSMb3YHLMX KPeCna-KONACKHU.

2.9.6. TpeboBaHuna Kk obecnevyeHnto ycnoBui SOCTYNHOCTU MYHULMNANbHbBIX YCRyr
Ang HBanuaoB..

OpraH, npegocTtaBnALWINN  MyHUUMNANbHYO ycnyry, obecnedmBaeT ycrnosus
AOCTYNHOCTM Anga 6ecnpensTCTBEHHOro JOCTyna WMHBANWAOB B 3[4aHWME U MOMELLEHUs!, B



KOTOPOM NpefocTaBnseTcs MyHUUunansHas ycnyra, u nosiy4eHns MyHUUMnanbHOn ycnyru
B COOTBETCTBMM C TpeboBaHMsiMK, YCTaHOBMNEHHbIMM PegepanbHbIM  3aKOHOM  OT
24.11.1995 Ne 181-903 «O coumanbHoOM 3awwmTe nHBanMaoB B Poccunckon ®egepaunmny, m
APYrMMn 3akoHodaTerNbHbIMU U UHBIMU HOPMaTUBHBLIMU MPaBOBLIMW akTamMn Poccumnckon
denepaumm n BopoHexckon obnacTu.

Ecnv 3maHve v nomelleHnsi, B KOTOPOM MpefoCTaBnsieTcs ycnyra He
npucnocobneHbl UM He MNOMHOCTbI0 NpucrnocobrneHbl Ansa notpebHocTen MHBaANMAOB,
opraH, NpegoCcTaBnSWNA MyHUUMNAnNbHy0 Yycnyry, obecneymBaeT npegocTaBreHue
MYHMLMNANbHOW YCNyrm No MecTy XuTenbcTBa nHBanuaa.

2.10. [MokasaTenu O4OCTYNHOCTU U Ka4yecTBa MYHULIMMNANbHOW YCNyru.

2.10.1. lMokasaTensaMmn JOCTYNHOCTU MyHULMNANBHOW YCyrn ABNAKTCSA:

- obopyaoBaHue TeppuUTOpWKA, MpuUrneravmx K MeCTOpPacrnosioKeHU0 opraHa,
npeaocTaBnALWEro ycnyry, MectaMu A5 NapkoBKWU aBTOTPAHCNOPTHbLIX CPEeACTB, B TOM
yucne gns nuu, ¢ orpaHNYeHHbIMU BO3MOXHOCTAMU 340pOBbs (MHBANWAOB);

- obopygoBaHMe MeCT OXuUOaHWs B oOpraHe MpedoCTaBndaloWero ycnyry
AOCTYMHBbIMWU MeCcTaMm obLLEero nNonb30BaHuS;

- obopygoBaHve MeCT OXuaaHus W MeCcT Mpuema 3asBUTenem B oOpraHe
npefocTaBnsAlWero ycnyry CcTynbsMu, cToflamMm  (CTOMKamu) Ond  BO3MOXHOCTU
0POPMIEHNS LOKYMEHTOB;

- cobntogeHne rpaduka paboTbl opraHa, NpeaoCcTaBnsoLWero yenyry;

- pasMmelleHue MoSIHOW, [OOCTOBEPHOM W aKTyanbHOW  WHGopmaumm o
MyHuumMnansHon ycnyre Ha [Noptane BopoHexckon obnactn B cetn NHTepHeT, EanHOM
nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHKuuin) B cetn VIHTepHeT, Ha
odmumanbHOM canTe agMUHUCTpauMn, Ha MWHEPOPMALMOHHBIX CTeHgaxX B MecTax
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

- BO3MOXHOCTb Mosy4yeHns MmyHuumnansHon ycnyrm 8 MOoLL;

- BO3MOXHOCTb Mosy4yeHns nHdopMaumm o xoae npefocTaBneHms MyHUuunanbHom
ycriyru, B TOM 4YUCfe C  WUCMOMb30BaHMEM  MHMOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOIIOrnN.

2.10.2. lNokasaTensaMn KayecTBa MyHULMNAIbLHOW YCYrn ABMSOTCS:

- MONHOTa MNpeaoCTaBfeHUss MyHUUMNanNbLHOW ycriyrm B COOTBETCTBUM C
TpeboBaHUAMM HacTosALWEro AAMUHUCTPATUBHOIO perfiaMeHTa;

- cobrnogeHne CpoKoB NpeaoCTaBNEeHNA MyHULUMNANbHON yCnyru;

- yoenbHblM Bec Xanob, nocTynuBLIMX B agMUHUCTpaLMIO MO BOMNPOCY
npeaocTaBneHna MyHUUMNAnNbHOM ycnyru, B oOwem KonuyectBe 3asdBfeHuMrW Ha
npegocTaBneHme MyHMUMnansHOM yCnyru.

2.11. OcobeHHOCTH npegocTaBneHns MYHULMNANbHON ycnyrm
MHOTFOYHKLMOHAIbHbLIX LUEHTpax W OCODEHHOCTU npeaocTaBfieHna MyHUUMnanbHO
yCnyru B 3neKTPOHHOW dhopMme.

2.11.1. MNpuem 3aasutenenm (NpMem U Bblgava [OOKYMEHTOB) OCYLLIECTBASETCA
YNONTHOMOY€EHHbLIMWU JOMKHOCTHbIMU Nuamy MOLL.

2.11.2. MNpuem 3aaBuTenen YMNONMHOMOYEHHLIMU NULAMW  OCYLLECTBNSETCS B
COOTBETCTBUM C rpadhmkoM (pexxmumom) pabotsl ML,

2.11.3. 3assutenam obecneynmBaeTcssi BO3MOXHOCTb  KOMMPOBaHUs  (POpMbI
3asBneHnsa, HeobxoauMoro Ansd NonyyYeHUss MyHUUUNanNbHOW yCryri, pasmMeLleHHOro Ha
odmumanbHOM canTe agMuHucTpauum B ceTun WHTepHeT, Ha EpgumHom nopTtane
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX yenyr (dyHkumi) u Moptane BopoHexckon obnactu
B ceTn VIHTepHerT.

2.11.4. 3asButenb B LENaX MNOMAyYEHUS MyHULMNANbHOW YCNyrM MOXeT nogaTb
3asiBNeHne B 3NEKTPOHHOM BuAe C UCMOMb30BaHMEM MH(OPMAaLMOHHO-TEXHOOMMYECKOM
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N KOMMYHUKALUMOHHOM  WHAQPACTPYKTypbl, B TOM uyucne EgumHoro noprtana
rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumn) n (mnn) MNoptana BopoHexckon
obnactu B ceTn VIHTepHeT.

2.11.5. 3aaButenb mmeeT npaBo 0OpaTUTLCA 3a MOMyYEHMEM MyHUUMNANbHOM
ycrnyrm B no6oM  MHOMOQYHKUMOHASNbHbBIA LIEHTP, PacrofiOXKEHHbIN Ha Tepputopumn
BopoHexckon obnactv, BHe 3aBUCUMMOCTM OT MeCTa perncrpauumn (Mecta npoXuBaHus)
NPy HanNUYnMM TEXHUYECKOW BO3MOXHOCTM, MO MPUHLUMY SKCTEPPUTOPMAnbHOCTU Mpu
npegocTaBNeHnn rocydapCTBEHHbIX M MyHUMUMNAnNbHbIX YCIyr, cornacHo n.6 4.2 cr.4
3akoHa BopoHexckon obnactu ot 27.12.2012 r. Ne 177-O3 «O rocymapCTBEHHOM
nogaepxke co3faHusa n AeaTenbHOCTU MHOTOYHKLMOHANbHbBIX LLEHTPOB NpeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycryr B BopoHexckon obnactuny.

3. CocrtaB, nocnegoBaTenbHOCTb U CPOKU  BbINOSIHEHUS  aAMWUHUCTPATUBHBIX
npouenyp, TpeboBaHMA K MOPAAKY WX BbINOMIHEHUA, B TOM 4ucrie OCOBEHHOCTH
BbIMOMIHEHNA  aAMMHUCTPATUBHbLIX Mpouedyp B  ONEeKTPOHHOW dopme, a Takke
OCOBEHHOCTWN BbIMOMHEHUS aAMUHUCTPATMBHBIX nNpoueayp B  MHOrOMYHKUMOHAaNbHbIX
LeHTpax

3.1. WcuepnbiBaoLmin nepeyeHb agMUHUCTPATMBHBIX NpoLeayp.

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOW YCRyrn BKMAOYaeT B cebs crnegywowme
aAMWHUCTPaTUBHbIE Npoueaypbl:

— Npuem 1 pernctpaums 3asaBrneHus;

— paccMOTpeHue 3asiBfieHus W npefocTaBreHve CBedeHunW Uu3  peecTpa
MYHMLMMNANbHOIO NMYyLLLECTBA.

3.1.2. TlNocneposaTenbHOCTb LEACTBUW NpU NpedocTaBfeHnn MyHUUMNansHOM
ycnyru otpaxeHa B 6nok-cxeme npefoctaBreHns MyHULMNAanbHOW yCnyru, npuBeaeHHom
B npunoxeHnn Ne 3 K HacTosileMy agMUHUCTPATUBHOMY perfamMeHTy.

3.2. MNpuem n pernctpaums 3aasreHna n npunaraemMbix K HeMy JOKYMEHTOB.

3.2.1. OcHoBaHWeM ans Havana agMUHUCTPaTMBHOW Npoueaypbl SBASETCS NIMYHOE
obpalleHne 3aaBUTENS UNU €ro YNorIHOMOYEHHOro NMpeacTaBuUTENs B aAMUHUCTPaUMIO,
M®L, c 3assneHnem nuMbo nocTynneHne B agpec agMUHUCTpauUn  3asaBreHUd,
HanpaBfeHHOro MOCPeACTBOM  MOYTOBOrO OTMPAaBEHNUA C  OMUCBID  BIIOXEHUA U
yBeAOMIIEHNEM O BPYYEHUUN UNKN C UCNONb30BaHMeM EANHOro noprana rocygapCTBEHHbIX
N MyHuumMnanbHbiX ycnyr (dyHkumin) n (mnu) lNopTtana BopoHexckon obnactn B ceTu
NHTepHeT.

3.2.2. [lpn nocTynneHun 3asiBieHUss B 9NIEKTPOHHOM BuAe  3asiBfieHue
pacrneyaTbiBaeTcsl Ha ByMaXHOM HocuTene, U B AanbHenwem pabota ¢ HAM BedeTcs B
yCTaHOBMEHHOM MOpPsiAKe.

3.2.3. MNpu nnyHOM obpalleHun 3asaBuTenst UM ynosTHOMOYEHHOrO NpeacTaBUTenNs
B agMuHucTpaumto nmbéo B MOLL cneunanmct, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:

- ycTaHaBnuBaeT npeagmMeT obpalleHus, ycTaHaBnMBaeT JfIMYHOCTb 3asdABUTENS,
npoBepseT JOKYMEHT, YAOCTOBEPSOLLMA NIMYHOCTL 3asBUTENS;

- NpoBepsieT NOHOMOYUS NpPeAcTaBUTENs rpaxgaHHa 4EeNCTBOBATb OT €ro MMEHH,
NOSTHOMOYNSA npeacTaBuTens PUOMYECKoro nuua 4encTBoBaTb OT UMEHU PUANYECKOTO
nmua;

- NpoBepSIET COOTBETCTBME 3aSIBNIEHNSA YCTAHOBNEHHBIM TpeboBaHUAM;

- pErMcTpupyeT 3asiBrieHne.

3.2.4. B cnyyae obpaweHus 3asBuTensa 3a npefocTaBfeHneM MyHMUMNanbHON
ycnyrn yepe3 MOLL 3apernctpmpoBaHHOe 3asiBNeHne nepenaeTcsa ¢ CONpOBOAUTESbHBIM
NMMCbMOM B aZipeC agMUHUCTpaLMX B MOPSiAKE U CPOKW, YCTAHOBIMEHHbIE 3aKITHOYEHHbIM
MeXay HMMU cornaleHnemM o0 B3auMoaeNCTBUMN.



3.2.5. PesynbTtatoM agMuMHUCTpATMBHOW Mpoueaypbl SBAAETCA perncrpauma um
nepegada 3asBfeHUss [LOMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a npefocTaBfieHune
MyHMUMNanbHOW ycnyrn nmbo oTkas B NpuemMe 3asiBfeHus.

3.2.6. MakcumarnbHbIn CPOK WCNOSIHEHUA agMWHUCTPATUBHOW npoueaypbl - B
TeyeHune 1-ro KaneHgapHoro AHS.

3.3. PaccmoTpeHne 3asBrneHuss M npegocTtaBfeHuMe CcBedeHuMM W3 peecTpa
MyHMLMNANbHOIo NMyLLEeCTBa:

OcHoBaHMeM Anga Havana agMUHUCTPATMBHOW MNpoueaypbl SIBMSETCs MnonyyYeHue
3asBNeHns cneunanucTtoMm aaMUHUCTpauuK, OTBETCTBEHHbIM 3a npefocTaBreHne
CBeAEeHUN U3 peectpa MyHULMNanbHOro UMyLLIECTBA (Aanee - cneumanmcr).

CneunanncT paccmaTpmuBaeT 3asBfeHne 1 NoArotTaBnuBaeT CBeAeHUs U3 peectpa
B BMAE BbINUCKM U3 peecTpa MyHULMNanbHOro uMmyllecTea (bopMa BbINMUCKU NpuUBELEHA B
npunoxeHun Ne 4 k HacTodawemMy AAMUHUCTPATUBHOMY pernamMeHTy) nmbo coobuieHns 06
OTCYTCTBUM OOBbEKTA B peecTpe MyHMUMNanbHOro MMyLLECTBa U nepefaeT BbIMUCKY M3
peectpa wunu coobweHne o6 oTcyTcTBUM OObeKkTa B peecTpe MyHULMNanbHOro
nmyLwiecTea Ans No4nMcaHnst YnonHOMOYEHHOMY OOSKHOCTHOMY InLly.

Mocne noanucaHus Bbinncka nMbo coobuieHne 06 oTcyTCTBUM OOBLEKTA B peecTpe
MYHMLMMNANbHOMO MMYLLECTBa PErMCTPUPYIOTCA B XKypHane Ucxogsien KoppecnoHaeHUmnn
N B TEYEHNe OOHOro AHSA C MOMEHTa perncTpaumm HanpaeBnalTCa 3asBUTENIO:

- B (GOpMe 3NEeKTPOHHOro [OKYMEHTa C WCMNOMb30BaHMEM WHGOPMaLMOHHO-
TeNeKOMMYHUKAUNOHHbBIX ceTelr obLuiero nonb3oBaHus, B TOM yucne EamHoro noprtana
rocy4apCTBEHHbIX U MyHUUMNAanbHbIX yenyr (dyHkumin) u Moptana BopoHexckon obnactu
B ceTn VIHTepHeT;

- B hopme JOKYMeHTa Ha BymakHOM HOcuTerne nocpeacTBOM Bblgaun 3asiBUTENHO
(npeacraBuTEnto 3a8BUTENSA) NIMYHO NOA4 PacnNUCKy B agMUHUCTpaUnu;

- B hopme JOKYMeHTa Ha BymakHOM HOocuTerne NocpeacTBOM Bblgaun 3asiBUTENHO
(NnpencraBuTEnto 3a9BUTENSA) NIMYHO NOA PACNUCKY B MHOTOYHKLNOHANBHOM LEHTPE;

- B opmMe p[okymeHTa Ha OymaxHOM HocuTene mnocpeacTBOM MOYTOBOMO
OTNpaBfeHNs No ykazaHHOMY B 3asiBIEHUW MOYTOBOMY agpecy.

3asButenb (nNpeacraBuTenb 3aaBUTeNs) MHAPOPMUPYETCA O NPUHATOM peLleHun B
nopsigke, npeagycMoTpeHHoM  nyHKTom  1.3.4. HacTodAwero  agMWHUCTPATUMBHOIO
pernameHTa.

Mpn noctynneHun 3aaBneHna B ynpasreHue 4depe3 MOL| sapernctpmposaHHas
BbiNMcka nnbo coobueHne o6 oTcyTCcTBUM OB6bekTa B peecTpe MyHMUMNanbHOro
MMyLLEeCTBa HanpaefsTCA C COMPOBOAMTESNbHLIM MMCbMOM B agpec MO®L| B aeHb
pernctpauum BbINMCKM  (COOOLWEHUSA) B XypHane WCXOAsiWen KoppecnoHOeHUuUn
AOMKHOCTHBIM NTULIOM yNpaBreHus.

Beinucka nnbo coobueHne o6 oTcyTcTBMM OObEeKTa B peecTtpe MyHUuunanbHOro
MMyLLECTBaA BblAAOTCA 3asBUTENIO YNONHOMOYEHHbBIM AOMKHOCTHBIM NuuoM ML B aeHb
obpalleHuns 3a nonyvYeHmem pesynbtaTa NpegoCcTaBNeHNs MyHULMNANbHOW yCryru.

Pesynbtatom agaMuHUCTpaATUBHOM  Mpouedypbl  SBNAeTCA  npefocTaBrieHne
3asBUTEN0 BbIMMCKN U3 peecTpa MyHMUMNanbHOro umywiectsa nmbo cooblieHus o6
OTCYTCTBUM OBbEKTa B peecTpe MyHULMNanbHOro nmyLlecTsa.

MakcmanbHbIA CPOK UCMOMHEHNA agMUHUCTPATMBHOW npouenypbl - He 6onee 9
KaneHgapHbIX OHEWN.

4. ®opMbl KOHTPONS 32 UCMNOMHEHMEM aAMUHUCTPATUBHOIO pernameHTa
4.1. TeKkywWwniA KOHTPOSb OpraHM3auuy NpeaocTaBreHns MyHULMMANbHOW YCrnyru
OCYLLECTBNSAETCA OOIMKHOCTHLIM FMLUOM aAMUHUCTpaumMm HuKHEeBeayrckoro cenbcKoro



noceneHnsi, OTBETCTBEHHbIM 3a opraHmsaumo paboTbl NO  NPefoCTaBEHUIO
MYHULUUNANbHOW YCIyri.

4.2. TlepeyvyeHb WHbIX [OOSDKHOCTHBLIX §WL agMUHUCTPaUMK, OCYLLECTBASAIOLWNX
TEKYLIMA KOHTPONb 3a opraHu3aumen npefoctaBfieHUs MyHUUMNanbHOW yCrnyru, B TOM
yucrne  3a peanu3aumen  NpedyCMOTPEHHbIX — HacTosaWwMM  aAMWHUCTPATUBHbLIM
pernamMeHToM aaMUHUCTPATMBHbLIX MNpouedyp, YcTaHaeBnmMBaeTcs MyHWUUMNanbHbIMU
NpaBOBbIMU aKTaMn agMUHUCTPaLUN.

MyHuUuMnanebHble cnyxaline, OTBETCTBEHHbIE 3a NpeJocTaBeHne MyHULMnanbLHON
YyCNyru, HecyT nepCcoHanbHytd OTBETCTBEHHOCTb 3a cobniogeHne CpoKoB U nopsiaka
WCMOMNHEHNA KaOouW aAMUHUCTPATUBHOW npouenypbl, NpegyCMOTPEHHOW HacToALWUM
aAMWHNCTPATUBHbLIM PErfamMeHToM.

4.3. TeKkywMn KOHTPONb OCYLLUECTBSETCA MNyTeM MpoBeAeHUs LOIMKHOCTHbLIM
NNLOM, OTBETCTBEHHbIM 3a OpraHu3auunio paboTbl NO NPeaoCTaBAEHN0 MyHULUNANbHOM
ycryrn,  MNpoBepoOK  COBNIOAEHUA M UCMOMHEHUs  COTPYAHUKaAMXM  MOJIOXKEHUN
AOMUHUCTPATUBHOIO pernameHTa.

4.4. NpoBeaeHne TEKYLLLEro KOHTPONSA OOMKHO OCYLLECTBIIATLCS HE pexe ABYX pas3
B roa.

Tekywmn KOHTPONb MOXEeT OblTb MNfaHOBbIM (OCYLLECTBASATLCH Ha OCHOBaHWUU
nonyrogoBbIX WNW roOOBbIX MMAaHOB paboTbl OpraHa MECTHOro camoynpaBreHus) wu
BHEMMaHoBbIM (MPOBOAUTLCA MO  KOHKPETHOMY OOpalleHUto 3asBUTeNs WM MHbIX
3anHTepecoBaHHbIX nuy). [lpyM npoBepke MOryT paccmaTpmBaTbCs BCe BOMPOCH,
CBAi3aHHble C NpefoCTaBNeHMEM MYHULMNANbHOW yCnyrn (KOMMSIEKCHbIe NPOBEpPKKU), Unn
BOMPOCHI, CBA3a@HHble C WCMOSIHEHNEM OTAEfNbHbIX aAMUHUCTPATMBHBIX Mpoueayp
(TemaTnyeckme npoBepkn).

PesynbTatel npoBepkn OopMNATCA B BUAE CMNpaBKW, B KOTOPOW OTMeYaloTcA
BbIsIBIIEHHbIE HEQOCTATKM U yKa3bIBAOTCA NPEANIOXEHUS MO UX YCTPaAHEHMUIO.

Mo pesynbTatam NpPoBeAEHHbIX NPOBEPOK B Criyyae BbISABMEHWUS HapylleHWU npaB
3asiBUTENEN BUHOBHbIE NULA MPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
AEeNCTBYOLLNM 3aKkoHoAaTenbCcTBOM Poccunckon denepaumm.

4.5. KoHTpornb 3a npegocTaBfeHMEM MyHUMUMNANbHOW YyCnyrm MoxeT ObiTb
OCYLLIECTBMNEH CO CTOPOHbI rpaxaaH, ux obbeanHeHU N opraHnsaumi B COOTBETCTBUE C
3akoHogartenscTtBoM Poccuiickon ®eaepaumn.

5. HocynebHbin (BHecyaebHbIn) nopagok obxanoBaHus 3adBUTENEM peLleHUn
n pencteun (6e3gencteusl) opraHa, NPegoCcTaBNSAOWEro MyHUMUMNANbHYKO  YyCnyry,
MHOrOOYHKLMOHANMbHOIrO LEHTpa, OpraHuM3auun, ykasaHHblx B 4Yactu 1.1 ctatbum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHuM3aumm npenocTaBriEHUs
rOCY4apCTBEHHbIX W  MYHMUMMANbHbLIX YCAyr», a Takke WX [AOMKHOCTHbIX 5,
MYHMUMNANbHbIX CAyXaLunx, paboTHUKOB

5.1. 3agButenn uvMewT nNpaBO Ha obOXanoBaHWe peleHnn U  OeNCTBUN
(6e3pgenctBns)  agMUHUCTpaUMKM,  OOSDKHOCTHOrO  nvua  agMuHucTpauumn  nmbo
MyHUUMnanebHoro cnyxawero, MO®L, pabotHuka MOL, a Takke opraHusaumn,
npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuszaumm npeaocTaBneHNsa roCyAapCTBEHHbLIX M MYHULMNANbHBIX YCIyry
(nanee - npuBnekaemble oOpraHusaumm), unM ux paboTHMKOB B AocyaebHom
(BHecypebHom) nopsiake.

5.2. 3agButenb MoXeT ob6paTuTbCs C xanoborW B TOM 4MCNE B Creayrlmx
cny4yasx:



- HapylleHue cpoka permcrpauumn 3anpoca O npefocTaBreHuuM MyHUUUnanbHOM
ycryru, 3anpoca, ykasaHHoro B cratbe 15.1 ®epgepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHunsaumm npegocTaBneHns rocygapCTBEHHbIX U MyHULUMMNANbHbIX YCyry;

- HapylleHMe CcpoKa MpeaocTaBfeHnss MyHuuunanbHoW ycnyrn. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHurn U OEeNCTBUN
(6espenctBus) MOL|, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencteus  (b6esgenctBne)  KOToporo  obxanywTtcs,,  BO3noxeHa  QYHKUMA Mo
NpeaocTaBNeHNI0O MyHULMNANbHON YCNyrM B NosiHoM obbeme B nopsiake, onpeaeneHHoOM
yacTtblo 1.3 ctatbmn 16 PeaepansbHoro 3akoHa o1 27.07.2010 Ne 210-903 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

- TpeboBaHue y 3asBUTENS OOKYMEHTOB uUnn nHdopMaumm nmbo ocyLlecTBNeHns
AENCTBUWA, nNpeacTaBfeHne WM OCYyLeCTBIIEHME KOTOPbIX He NpeayCcMOTPEHO
HOpMaTMBHbIMM  npaBoBbiMM  akTamm  Poccuinckon  degepaunun, HOPMaTUBHbLIMU
npaBoBbIMM akTamu BopoHexckon obnactv, HOPMaTUBHBLIMA MNPaBOBbIMKM  aKTaMM
HwxHeBeayrckoro cenbCcKkoro noceneHnsa ana npeaoctaBneHnsa MyHULMNanbHOW yCnyru;

- 0TKas B MNpuMeMe [OOKYMEHTOB, NpeAcCTaBfieHne KOTOpbIX MNpeayCcMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiMM  akTamn  Poccuinckon  degepaumn, HOPMaATUBHbIMU
npaBoBbIMM akTamu BopoHexckon obnactv, HOPMaTUBHBLIMA MNPaBOBbIMKM  aKTaMM
HwxHeBeayrckoro cenbCcKoro noceneHvs ansa npegoctaBreHns MyHUUUNansHOM ycnyru, y
3aaBuUTENS;

- 0TKa3 B MpeaocTaBfieHuM MyHULMMAnbHOW YCNyru, eCfin OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHAMU Y NPUHSATBIMU B COOTBETCTBMM C HUMW UHBIMMA
HOpMaTMBHbIMM MpaBoOBbIMM akTamMm Poccunckon degepaumm, 3akoHamMuM M UHLIMU
HOpMaTUBHbLIMM NPaBOBbIMW akTaMy BopoHexckon obnactn, HopMaTUBHBIMW MPaBOBbLIMM
akTamn HwmxHeBeOyrckoro cenbcKoro noceneHus. B ykasaHHOM cnyyae pocygebHoe
(BHecynebHoe) obxarnoBaHue 3asBuTenem peweHun u gencteun (besgencrsus) MOLL,
paboTHMka MO®L] Bo3moxHO B cnydae, ecnu Ha MOL|, peweHus wn pencTema
(6e3pgencTBme) KOTOPOro oGXanykTcs, BO3MOXeHa (YHKUMA No npedocTaBreHuto
MYHMLMNANbHOW yCryrn B NofiHOM o6bemMe B nopsiake, onpeaeneHHoM YacTbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauumn npeaocTaBreHuns
rocy4apCTBEHHbIX U MyHULUMUNAMNbHbBIX YCAYr»;

- 3aTpeboBaHuMe C 3aaBUTENS NpU NPegoCTaBNeHNN MyHULUNANbHOW yCyrn nnatsbl,
He npeagyCMOTPEHHOW HOPMAaTUBHBLIMW MNpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMM NPaBOBbIMU akTaMu BopoHexckon obnactu, HopMaTUBHBIMW NPaBOBbLIMU
akTamun HuwxHeBeayrckoro cenbCKoro nocesnieHuns;

- OTKa3 agMMHUCTPaUMK, AOSMKHOCTHOrO nuua agMmuHucTpaumm, MOL, paboTHuka
M®L], npuBnekaembix opraHnsauum unmn nx paboTHUKOB B UCNPaBEHMM OONYLLEHHbLIX UMU
onevyaTok 1 oWwnboK B BblAaHHbIX B pe3ynbTate NpegocTaBlieHns MyHULUNAanbHOM yCnyru
AOKYMeHTax Nnmbo HapyLleHne yCTaHOBIIEHHOIO CpoKa Takux ucnpasneHuni. B ykazaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pelleHun U OeNCTBUN
(6espenctBus) MOL|, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencteus  (besgenctBne)  KOTOporo  obxanywTtcs,,  BO3NoxeHa  QYHKUMA Mo
npeaoCcTaBNeHNI0 MyHULMNANbHON YCNyru B NosiHoM ob6beme B nopsigke, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusauum
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHBIX YCIyr»;

- HapyleHue cpoka unM nopsiaka Bblgadn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHNa MyHULMNANbHOW YCAYTu;

- MPUOCTAHOBMEHME NpPenoCTaBfeHUss MyHULUMUNANbHOM YCIyrn, €cnvu OCHOBaHUS
NPUOCTAHOBIMEHNSS HE MpeaycMOTpeHbl heaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM WHbIMW HOPMATUBHLIMW MpPaBOBbIMW akTamMu Poccuiickon



denepaumn, 3akOHaMM M WHBIMW HOPMATMBHbLIMM MPaBOBbIMU akTaMu BopoHexckon
obnacti, MyHuUMNanbHbIMW  MPaBOBbIMW  akTamu  HWKHEBEAyrckoro  CenbCKoro
nocenexHuns. B ykazaHHOM criydyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBuTenem
peweHnn n gencteun (6esgencreunsa) MoLL, pabotHuka MPL| BO3MOXHO B criyvae, ecnu
Ha M®L|, peweHns n gencreus (6e3gencTBme) KOTOPOro oGXanykTcs, BO3MOXeEHa
YHKUMA MO NPeaoCTaBfEHUIO MYHMUMMANbHOW yCryrn B MOMIHOM ob6beme B nopsake,
onpeaeneHHom yactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusauumn NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

- TpeboBaHue Yy 3aaBUTENd MpuM nNpefoCcTaBfeHMM MYHUUUNANbHOW  YCryru
AOKYMEHTOB WNU uHJOpMauuu, OTCYTCTBUME WU (MNK) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npuv nepBoHavyanbHOM OTKase B NpuemMe OOKYMEHTOB, HeobxoauMmblxX ONs
npeaocTaBneHna MyHUUMNanbHOM ycnyri, nMbo B NpefoCTaBfeHMM MyHMLMNAanIbHON
YyCNyru, 3a WCKMIOYEHMEM chnydaeB, NpeayCcMOTPEeHHbIX NyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenocTaBreHus
rocydapCTBEHHbIX W MyHMUMNanbHbIX Yycnyr». B ykasaHHoOM cnyyae pocyaebHoe
(BHecyaebHoe) obxarnoBaHue 3asBuTenem peweHun v gencteun (besgencreus) MOLL,
paboTHMka MO®L] Bo3moxHO B crnydae, ecnu Ha MOL|, peweHus wn pencTemsa
(6e3pencTBme) KOTOPOro obGXanykTcd, BO3MOXeHa QYHKUMSA N0  NpeaocTaBreHuto
MyHMLMNANbHOW yCryrn B NofiHOM o6beMe B nopsiake, onpeaeneHHoM YacTbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauumn npeaocTaBreHuns
rocy4apCTBEHHbIX 1 MyHULUMUNANBbHBIX YCAYr».

5.3. 3aaButenu umeroT NpaBoO Ha MosfydeHne uHdopmaumm, Heobxoaumown ans
000CHOBaHUA U PaCCMOTPEHUS anobbl.

5.4. OcHoOBaHuW A8 0TKa3a B paCCMOTPEHUN anobbl He umeeTcs.

5.5. OcHoBaHMem pgns Hayana npouenypbl AgocyaebHoro (BHecyaebHoro)
obxanoBaHus aBnseTcsa NoCcTynuBLIas xanoba.

XKano6a nogaetca B ncbMeHHOM dopMe Ha ByMakHOM HOCUTENE, B SNEKTPOHHOM
dopme B agmuHuctpauuto, ML nmbo B penaptameHT UMGPOBOro pPasBUTUS
BopoHexckon obnacTtu, a Takke B NpMBeKaemMble opraHmsauni.

XKanoba Ha peweHus n gencrtena (b6esgencTene) agMUHUCTPaALNK, OOSMKHOCTHOMO
nvua agMUHUCTPaUUK, MyHULUNANbLHOrO cryallero, MOXeT BbITb HanpasfieHa no noyTe,
yepes MOL, c¢ wucnonb3oBaHMeM WHGPOPMALNOHHO-TENEKOMMYHUKALNOHHON CeTU
«MHTepHeT», B TOM unucne EgmMHoro noptana rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCAyr
(cbyHKumn) nuodo MopTtana BopoHexckon obnactu B cetn VIHTepHeT, odumumnanbHoro canta
aAMWHUCTPaLUK, a Takke MoXeT BbITb NPUHATA NPU IMYHOM Npueme 3asBUTENS.

XKanoba Ha peweHus n gencteusa (besgenctane) ML, pabotHnka MOLL moxeT
ObITb HanpasneHa no nouTe, c NCnosib3oBaHMeEM NHOpPMaLNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «MHTepHeT», B TOM u4ucne oduumansHoro canta MoL,
EanHoro noptana rocyaapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr (yHkunin) nubo MopTtana
BopoHexckon obnactnm B cetu VIHTepHeT, a Takke MOXeT ObiTb MpUHATA MpU JINYHOM
npueme 3asBuTenNS.

XKanoba Ha pelweHnsa n gencteus (besgencTene) NnpuUBrEKaeMbIX opraHu3aummn, a
Takke Wux paboTHMKOB MOXeT ObiTb HanpaBfeHa MO no4vte, C WUCNOSfb30BaHMEM
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTU « IHTEPHET», B TOM Yncrie ouLmanbHbIX
canToB 3TUX opraHusauun, EgnHoro noprana rocygapCTBeHHbIX U MyHULMNAIbHBIX YCIyr
(cbyHKuMn) nnbo MopTtana BopoHexckon obnactn B cetn VIHTEpPHET, a Takke MOXeT OblTb
NPUHSATA NPU JIMYHOM NpUeMe 3aaBuUTenNS.

5.6. XKanoba gormkHa cogepxaTtb:

- HauMeHOBaHWe aAMWHUCTPALMK, OOIDKHOCTHOrO nuua agmMuHucTpaumm nmbo
MyHUUMNanbHoro cnyxawero, M®L, ero pykoBogutens wun (unu) paboTHUKA,



npuBnNeKaemMblXx oOpraHuM3aumn, ux pykoBoguTenem un (unu) pabOTHMKOB, pPeELUEHUS U
aencteus (6esgenctamne) KOTopbix 0bXxanyTcs;

- bamunuio, UMS, OTYECTBO (MocnegHee - NpU Hanuuuu), CBeOEHUA O MecTe
XUTeNbCTBa 3asBUTENsa - dmsnyeckoro nuua nmbo HammeHoBaHWe, CBEOEHUS O MecTe
HaxXoXOeHNsa 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (NPU HanNM4MuM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH BbITb HanpaBfeH OTBET 3aABUTENIO;

- cBegeHus 06 obxanyemblx pelweHuax U gencteuax  (6esgencrteum)
aAMUHUCTPaUUK,  OOMMKHOCTHOrO  nvua  agMuHucTpauMM  nnbo  MyHUUMNanbHOro
cnyxawiero, MoL|, pabotHmnka M®L], npuBnekaembix opraHmsaumm, nx paboTHUKOB;

- [0BOAbl, HA OCHOBaHWWM KOTOPbLIX 3asiBUTESlb HE COrfaceH C pelleHueM U
penctenem (6esgencTememM) agMUHUCTPaLNK, OOSMKHOCTHOIO Nnua agMUHUCTpaumm nnbo
MyHUuuMnanbHoro cnyxawero, MoL|, pabotHnka MOL, npuBnekaembix opraHusauum, mx
paboTHMKOB. 3aaBuTeneM MoryT ObITb npeacTaBfeHbl OOKYMEHTbl (MpW  Hanuuun),
noaTBepxaatoLLme AoBOAbl 3aaBUTENS, NMMBO NX KOMUK.

5.7. 3assutenb MoxeT obxanoBaTb peweHna un gencteus (besgencreue)
AOIMKHOCTHbIX ML, MyHULMNAMbHbBIX CryXallMx agMUHUCTPaLnn rnaBe NoceneHuns.

MmaBa noceneHuss NpoBOAUT §NWU4YHbIA nNpueM 3aasutenen. JIMdHbln npuem
NpOBOAMTCA MO NpeaBapuUTenbHON 3anucu. 3annucb 3asiBUTenen NpoBOAUTCH NPU IUYHOM
obpalleHnn wnu C UMCnosib3oBaHMeM cpeacts  TenedOHHOM CBA3M MO HOMepam
TeneoHOB, KOTOpblEe pasMellalTcs Ha oduumanbHOM canTe agMUHUCTpauMM B CeTU
NHTepHeT, Ha UHAPOPMALIMOHHBLIX CTEHOAX.

JInuo, ocyuwecTBnsLlee 3anucb 3adaBUTENEN Ha JIMYHBIA NpueM, MHopPMUpyeT
3asBuUTENs O AaTe, BPEMEHU, MecTe npuemMa, OOSMKHOCTU, (baMunmm, UMeHn U oT4yecTBe
AOIMKHOCTHOrO NnLa, OCYLLECTBNAOLLErO NpUeM.

5.8. XKanobbl Ha pelweHus n gencteus (besgenctene) pabotHmka MOLL nogatotca
pykoBogutento atoro MOLL. »Kanobbl Ha pewenus n gencreus (6esgenctene) MoL
nogarTca B AenapTaMeHT UnudpoBoro pa3sutus BopoHexckon obnactu.

XKanobbl Ha peweHusa u pgencteus (6esgenctene) pabOTHMKOB NPUBIIEKAEMBIX
opraHuMsauun NoarTCs PYKOBOAUTENSM 3TUX OpraHu3aumin.

5.9. Mo pesynbTaTtam paccMOTPEHUSA xanobbl NMLUOM, YNONTHOMOYEHHbIM Ha €e
paccMOTpeHne, NPUHUMAETCS O4HO U3 CreAyLMX peLleHNN:

1) xanoba yooBneTBopsieTcs, B TOM Ynucne B oopMe OTMEHbI NPUHSATOrO peLleHns,
nucnpaeneHna OOMyLIEHHbIX OrneyaTok M ownboK B BblJaHHbIX B peasynbTaTte
npeaocTaBneHna MyHUUUNANbHOW YCnyru LOKYMEHTax, BO3BpaTa 3asBUTENIO LEHEXHbIX
CpeacTB, B3aNMaHuWe KOTOPbIX HEe MNpeayCMOTPEHO HOPMaTUBHbIMM MPAaBOBbLIMU aKTaMu
Poccurickon degepaumm, HOpMaTMBHbIMW MpPaBOBbIMM akTamu BopoHexckon obnactu,
HOPMaTUBHbBIMW NPaBOBbIMKU akTaMu HXKHEBeOYrCKOro CenbCKoro noceneHus;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCS.

5.10. XXKanoba, noctynuswaga B agmumHucTpaumio, MOL|, genaptameHT ungpoBoro
pa3BuTMa BopoHexckon obnactu, NnpMBnekaemMble oOpraHn3aumnm nognexXuT pacCMOTPEHNIO
B TedeHne 15 paboumx gHen co OHA ee perncrpaumm, a B criydae obxanoBaHus OTKasa
agmMuHucTpaumm, MOLL, npvBnekaembix opraHuM3aumin B npuemMe OOKYMEHTOB Y 3asBUTENS
nmbo B ucnpaBfneHun LOMYLEHHbIX onevyaTok U owunbok unm B criydae obxanoBaHusi
HapyLIEeHWs1 YCTAHOBMEHHOIrO CpOKa TakmxX MUCMpaBieHUN - B TeyeHne 5 paboumx gHen co
OHSA ee perncrpauuu.

5.11. JOmMKHOCTHOE NULO MK OpraH, YNOMHOMOYEHHbIE HA PacCMOTPEHME Xanobbl,
MHOTOPYHKUNOHaNbHLIM  LEeHTP, AenapTaMeHT ungpoBoro passutuss BopoHexckon
obnacTtn oTkasblBaloT B YAOBMETBOPEHUN XKanobbl B CrieQyoLwmx criyvyasx:



1) Hanuune BCTYNUBLLENO B 3aKOHHYIO CUIYy peLleHus cyaa, apbutpaxHoro cyga o6
OTKa3e B yAOBMNETBOPEHUN anobbl O TOM Xe npeaMeTe 1 Mo TEM XXe OCHOBaHUSAM;

2) nogaya xanobbl NMLOM, NOSTHOMOYMS KOTOPOro He MOATBEPXAEHbI B NOpsAAKe,
yCTaHOBMEHHOM 3aKOHO4ATENbCTBOM;

3) Hanunuue peweHns no xanobe, MPUHATOrO paHee 39TUM >Xe OpraHom B
cooTBeTCTBUKN C TpeboBaHnsammn 3akoHa BopoHexckon obnactu ot 26.04.2013 Ne 53-03
«O6 ocobeHHOCTSIX nogayM W paccMoTpeHust Xanob® Ha HapyweHue nopsaka
npeaocTaBnNeHNsa rocyaapCTBeHHbIX ycnyr B BopoHexckon obnactu» B OTHOLIEHWN TOro
Xe 3asBUTENSA 1 N0 TOMY Xe npegMeTy Xanobsbl;

4) ecnu obxanyemble 4ENCTBUSA ABNAOTCA NPaBOMEPHbLIMMU.

5.12. JomKHOCTHOE NULO UK OpraH, YNosIHOMOYEHHbIE HA pacCMOTPEHME anobbl,
MHOTrOOYHKLUMOHAIbHbLIN  LEeHTp, [AenapTamMeHT uudpoBoro passutna BopoHexckomn
obnacTtu ocTaBnaloT xanoby 6e3 oTBeTa B Cnefyowmnx crnyyasx:

1) Hannune B xanobe HeueH3YpPHbIX NIMOO OCKOPOUTESbHBIX BbIPAXEHWUN, Yrpo3
XW3HW, 300POBb0 W MMYLLECTBY [AOSMKHOCTHOMO nuua, rpaxkaaHCKoro criyxatlero,
paboTHMKa MHOrOYHKLMOHANBbHOTO LIEHTPA, a Takke YN1eHOB ero CEMbM;

2) OTCyTCTBME BO3MOXHOCTM MNpoYnTaTb KaKyl-NnMbo 4acTb TeKkcTa >anoobl,
AaHHble O 3asBuTene (hamunuda, MMmsi, OTYECTBO (NPW HanMMyMM) UNM HanMeHoBaHWE
topUANYECKOro nuua n (unn) agpec).

[OMKHOCTHOE NMLUO MM OpraH, YMOSTHOMOYEHHble Ha paccMOTpeHue >anobbl,
MHOTOOYHKUMOHANbHLIM  LIEHTP, AenapTaMeHT undpoBoro passutuss BopoHexckomn
obnactn coobwatT 3aaBuTento o6 ocTaBneHun xanobbl 6e3 oTBeTa B TeyeHue 3
paboumx OHen co OHA perucTpaumm xanobbl, ecnu faHHble O 3asBuUTene noggakrTcs
NPOYTEHUIO.

B cnyyae ecnv no4vtoBbI agpec 3adABUTENS He yKasaH unvM He noggaeTcs
NPOYTEHUNIO, MMCbMEHHBIA OTBET Ha ByMaXkHOM HOCUTENe 3asBUTENO0 HE HanpaBnseTcs.

5.13. He nosgHee gHA, cnegylowero 3a AHEM MNPUHATUS PELLEHUS, YKa3aHHOro B
nyHkTe 5.9 HacToswero AAMWHUCTPATUBHOIO perfnameHTa, 3asBUTEN0 B MUCbMEHHOWN
dopmMe KM MO KenaHu  3asBUTENs B 3NEKTPOHHOM dopme  HanpaBnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

5.14. B cnyyae npusHaHusa xanobbl noanexailen yaoBNEeTBOPEHUIO B OTBETE
3aABUTENIO, YKa3aHHOM B NyHKTe 5.13 HacTtoswero ALMWHUCTPATUBHOIO perramMeHTa,
Aaetca  MHopmaums O OeUCTBUSX, OCYLLeCTBNsieMblX agMuHuctpaumen, MOL,
npvBnekaeMbiMy OpraHM3aumsiMmn B LIeNsiX HesamegnuTenbHoOro yCTpaHeHUs BbISIBIIEHHbIX
HapyLeHW NpU OKasaHMM MYHULMNAnNbHOW YCNYru, a Takke MPUHOCATCS U3BUHEHUS 3a
AOCTaBneHHble HeynobcTBa M ykasbiBaeTcs MHGOpMaUmMsa O OanbHEWWMX AEeWCTBUSX,
KOTOpble HeobXxoOMMO COBEpLUTb 3asBUTEN0 B LENsX MonyvyeHus MyHUUMNanbHON
yCnyru.

5.15. B cnyyae npusHaHus xanobbl He nognexawien yaoBNeTBOPEHUKO B OTBETE
3aABUTENO, YKa3aHHOM B NyHKTe 5.13 HacTtosiwero AQMWHUCTPATUBHOIO perramMeHTa,
AalTCA apryMEHTUPOBAHHbIE PA3bACHEHUA O MPUYMHAX MPUHATOrO peLleHus, a Takke
nHpopmauusa o nopsiake obxanoBaHUSA NPUHATOrO PeLLEHMS.

5.16. B cnyyae ycTaHOBNEHMS B XO4€e UK No pesynbTaTtaM pacCMOTPEHUS Xanobbl
NPM3HaKoB COCTaBa agMUMHUCTPATMBHOIMO MNPaBOHApPYLEHUS WU NPECTynneHus
OOIMKHOCTHOE  NMUO, HaAdeneHHoe MOfHOMOYMAMM MO PacCMOTPEHUIo  xanob,
He3amennMTeNnbHO HanpaBnseT UMetoLWMecss MaTtepumarbl B opraHbl NPOKypaTypbl.



MpunoxeHne Ne 1
K agMUHUCTPaTUBHOMY pernamMmeHTy

1. MecTo HaxoxgeHus agMuHuUCTpauun HmKHeBeOyrckoro CenbCKoro rnoceneHus:
BopoHexckasa obnactb, Cemunykckuin panot, c. HmwkHas Beayra, yn. JlenvHa, gom 32.

Mpadmk paboTbl agMUHUCTPaLMKN HUXXHEBEOYICKOro CESTbCKOro NOCENEHWS:

MoHepenbHuK - natHuua ¢ 8.00 — 16.00, nepepbiB ¢ 12.00 go 13.00. BeixogHble
AHW: cybboTa, BOCKpeceHbe.

OdmumnaneHbIin canT agMUHUCTPauun HmKHeBeOyrckoro CesibCKoro noceneHust B
cetn HTepHeT http://nveduga-semiluki-r36.gosuslugi.ru/.

AOpec 3nekTpOHHOMW MoYTbl  agMUHUCTpauMm  HwkHeBedyrckoro  cernbCKoro
nocenenus: nizhnevedug.semil@govvrn. ru.

2. TenedoHbl ans cnpasok: 8 (47372) 4-22-53, 8 (47372) 4-22-84.

3. ABTOHOMHOE YyuypexaeHue BopoHexckon obnactn "MHorogyHKUMOHAbHbIN
LEeHTp NpefocTaBneHnsi rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr" (aanee - AY "MoL"):

3.1. Mecto HaxoxgeHua AY "MoLU": 394026, r. BopoHex, yn. OpyXuHHukos, 36
(KOMUHTEPHOBCKMI panoH).

TenedoH ans cnpasok AY "M®LL": (473) 226-99-99.

OdmumaneHbin cant AY "MeL" B cetn HTepHeT: mfc.vrn.ru.

Appec anekTpoHHon noyutbl AY "M®LL": odno-okno@mail.ru.

Mpaduk paboTbl AY "MOLL":

BTOPHUK, YeTBepr, naTtHmua: ¢ 09.00 go 18.00;

cpega: ¢ 11.00 go 20.00;

cybbota: ¢ 09.00 go 16.45.

3.2. MecTo HaxoxaeHus ounmnana AY « MOL» B MyHMLMNANsHOM panoHe:

396650, BopoHexckaa obn., r. Cemunyku, yn. [1aepxunHckoro, 4.9.

TenedoH ans cnpasok omnuana AY «ModL»: 8 (47372) 2-79-49.

Mpadmk paboTbl punmana AY « MOLL»:

BTOPHUK, NATHUUA, cy6bota — ¢ 08.00 4. — oo 17.00 4., cpega — ¢ 08.00 4. go 20.00

4., yetBepr — ¢ 08.00 4. — go 16.00 w.


mailto:nizhnevedug.semil@govvrn.%20ru
https://mydocuments36.ru/+7%20(47372)%202-79-49

MpunoxeHne Ne 2
K agMUHUCTPaTUBHOMY pernamMmeHTy

dopma 3asBneHus

B agMUHNCTpPauUnto noceneHnsa

(®.1.0.)

(®.1.0. 3assutens)

(macnopTHble gaHHbIE)

(No AOBEPEHHOCTN B MHTEPECAX)

(appec pernctpaumn)
KoHTakTHbIN TenedoH

(ykasbiBaeTCA Mo enaHuto)

3agaBneHne
O NpeaocTaBneHnn ceBeaeHnin n3 peectpa
MYHMUMNANbHOIO UMyLLIECTBa

Mpowy npegocTaBuTb CBeAEHUMS O Hanmuuum nunbo OTCyTCTBMM B peecTpe
MYHULMNANbHOIo nMylllecTsa

(HaMmeHoBaHWe obbekTa)

(MecTo HaxoxaeHus1 obbekTa)

(xapakTepucTukn, ngeHTudguumpyrowme o6beKT)

O NPUHSATOM peLleHUN NpoLly NHPOPMUPOBaTb MEHS

(ykasbiBaeTcs cnocob MHPOpMUPOBaHNS)

« » 20 T.

(moanuckb 3asBuTens)




MpunoxeHne Ne 3
K agMUHUCTPaTUBHOMY pernamMmeHTy

BJITOK-CXEMA

[IpenocraBieHne CBEACHUN U3 PEECTPA MYHUIUIIAJIBHOIO NUMYILIECTBA

l

Ob6paLlleHune ¢ 3aaBneHneM 3aaBUTeNs NIMYHO NMBO HanpaBreHne 3asiBreHns
nocpeacTBOM MOYTOBOM CBA3WN UIK B SNEKTPOHHON dopMme

| Mpvem 1 pernctpaums 3asBreHns

PaccmoTpenune

3aaBneHns OTtkas B npueme u

/ \ perncTpaunn 3adaBreHnA

lNpenocrasneHune Hanpaenexve 3asBneque He
BbIMWUCKU U3 coobLLeHNs 06 cooTBeTcTBYeT
peecTtpa oTCyTCTBUM npeabABNseMbIM
MYHMLNansLHOro obbekTa B Tpe6oBaHMAM
nMmyLLecTBa peecTtpe
MYHULMManbHOro
MMyLLEeCTBa




MpunoxeHne Ne 4
K agMUHUCTPaTUBHOMY pernamMmeHTy

BbINMCKA U3 PEECTPA
MYHWUMIMATIBHOIO MMYLLECTBA

Ne « » 20 r.

O6bekT npaBa:

Appec:

CybbekT npasa:

Buva npasa:

banaHcogepxaTensb:

KpaTkas xapakTtepuctvka obbekTa:

MNnowaab:

D,OKyMeHTbI-OCHOBaHVIﬂZ

CywecTtBytoLwpne orpaHmyeHms (obpemeHeHuns) npaea:

Moanuckb yNonHOMOYEHHOrO AOMKHOCTHOMO Nnuua




